
Logon to www.claricare.co.uk and 
click on “Join Scheme” blue button 

or 
call 0800 915 52 53 to initiate 

scheme

Decision to run 
ClariCare Childcare Voucher 

Scheme

Advertise scheme within the workplace 
so that all employees are aware of the 

scheme

Utilise:

Posters
Payslip additions
Email etc

Employee wants to join the scheme

Complete the Childcare Voucher 
Application Form

Take Childcare Provider Registration 
Form to carer

Send letter to HMRC stating company is 
operating a scheme (we can provide draft)

Ensure contracts are clear 
regarding salary sacrifice 
scheme. Amend where 

necessary

Signed & completed forms are 
returned to ClariCare

ClariCare Ltd process 
applications onto IBIT 
System and will call to 

agree payroll cycle.
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How to start a scheme with ClariCare

Each employee must check 
how it may affect their 

situation, e.g. Tax credits, 
NMW, SMP


